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1. O6mue noJroxkenns

1.1. TlpaBuna obmena jeoBbIMH IO/lAPKaMH M 3HAKaMH JIEJIOBOTO FOCTEIIPHUMCTBA B
OI'KY «lJenmp « Manvior» (nasiee — IMpasuiia) paspaboTaHb! B COOTBETCTBUH C TOJIOKEHMSIMI
Koncrurymuu  Poceniickoi Oenepanuu, PeepanbHOro 3akona ot 25.12.2008. No 273-d03
O npotuBopeitcTeum KOPpYIIHME» ¥ HPUHATBIMH B COOTBETCTBHM ¢  HUMH HHBIMH
3aKOHOJIATE/IbHBIMU U JIOKAJIEHBIMM aKTAM.

1.2. TlpaBuna onpesensior eaumbie s Beex paborankos OI'KY «Ilenmp « Manviuiory
(nanee — Yapexjienue) tpeGoBanms K AAPCHMIO N IIPHHATHIO JICJIOBBIX 10/1apKOB.

1.3. Yapexcienne mnojyrepxusaer KOPIIOPAaTHBHYIO KyJIbTYPY, B KOTOPOH JICIOBBIC
TIOMapKH,  KOPHOPaTHBHOE  TOCTENPUUMCTBO 1 IPC/ICTABUTCILCKUE  MEPOIIPUSITHSI
PACCMATpUBAIOTCS TOMBKO KaK HHCTPYMEHT JUIS YCTAHOBJICHHS M HIOJUICPIKAHUS  JICJIOBBIX
OTHOIIEHUH | KaK HPOSBICHUC OOMIETIPHHATON BEKIHBOCTH B XOJIC ICSATCIBHOCTU Y UPEIKIICHHS.

1.4. Yupesxzienne wmexomur w3 TOr0, 9TO JOJTOBPEMEHHBIC JICJIOBBIE OTHOIICHHS
OCHOBBIBAIOTCS HA JOBCPHH M B3aUMHOM YBOKCHHH. Orrommenus, Ipu KOTOPLIX HApyacTes
3aKOH M NPHHIMMIIBI JICTOBOM STHKH, BPE/AT peryTalu YUpeKJICHUs U 4ECTHOMY WMEHH ero
PabOTHUKOB, U HE MOTYT OGECHEYHTSH YCTOHYMBOE JI0JTOBPEMEHHOE Pa3BHTHE Vupexienmus.
Taxoro posa ornomenus ne MOTYT OBITh IPHEMIIEMBI B TIPAKTHKE paborsl Yupeskaenust,

1.5. eiicreue Tlpasmi PaclpoCTpaHsIeTCs Ha BCeX pabOTHUKOB YUpexienus, Bie
3aBUCHUMOCTH OT YPOBHS 3aHUMAEMO JIOJIKHOCTH.

1.6. Jlanneie [papumna HPECICIYET CHCAYIOUE 1IEITH

- obecrieyenne eAMHO06PA3HOro MOHMMAH S POJI K MECTa JICJIOBBIX MOAAPKOB, JICIOBOIO
FOCTCPUUMCTBA, HPCCTABUTENILCKUX MEPOTIPHATHIL B JICIIOBO HPAKTUKE Y UPCK ICHHS;

- OCYIICCTBIICHAC  yNPaBICHYCCKOM ©  XO3SHCTBEHHON JeSTelBHOCTH Yupesxenms
HCKIOMHTEIEHO Ha OCHOBE HaJUICHKAIIEX HOPM M TIPABHIL JEJIOBOTO LOBCICHMS, Oa3UPYIONUXCs
Ha NPHHIHIEX KAYeCTBA MPEOCTABICHHS YCIYT, 3allHThI KOHKYPCHIIMH, HEIOIYIICHHS
KOH(IMKTA UHTEPECOR;

- OUPCICICHAE CIMIBIX Ul BCEX pabOTHUKOB YupeskaeHums TpeOoBanmii K japenuio u
TIPUHATHIO ICJIOBBIX 1101aPKOB, K OPraHU3alluy B YIaCTHIO B IPC/ICTABUTCIILCKIX MEPOIIPHSTHSIX

- MUHHMHU3UPOBAHUC PUCKOB, CBA3AHHBIX C BO3ZMOIKHLIM 310ynoTpediicHHeM B obnacTu
TOZIAPKOB,  MPCACTABUTCILCKUX  Meponpustuil. Hambosee CCPLE3HBIMH M3 TAKHX PHUCKOB
SABJIAIOTCA  ONACHOCTL INOAKYIA M B3ATOYHHYCCTEO, HCCIIPABC/UIMBOCTE 110 OTHONICHUIO K
KOHTpareHTam, POTCKIHONU3M BHYTPH Y UperK/eHus.

2. TpeboBanust, HpebABIASEMbIE K ACJIOBBIM HHOJapKam
1 3HAKAM JICJIOBOI0 IFOCTENPHUMCTBA




2.1, PaGoTHMKA YUpPEXJICHHsl MOTYT IHONy4aTh JCIOBHIC TIOJIApKH, 3HAKH JIETOBOTO
FOCTEIPUMMCTBA  TOJILKO  Ha oQUIMATBHBIX  MEPONPHSTHSX, TIPH  yCIOBHH, 4TO 9TO
HC [IPOTHBOPCIHT  TPEOOBANKAM ANTUKOPPYHIIMOHHOTO  3aKOHOZATEIRCTRA 1 HACTOSIITHM
[TpaBuram.

2.2 Tlojapku ¥ yCIyrd, HPUHHMACMBIC M npenocTaBIseMble Y YPCIKICHHCM,
TIepejlaloTes M IPUHUMAIOTCS TOJIBKO OT NMCHH Vypex/eHus B IE/IOM, 4 He KaK [0/apoK HiH
riepe/iada ero Ot OTAC/IBHOTO paboTHUKA.

2.3. JlenoBble TOJAPKU, KOTOPBIC pabOTHUKH OT UMEHH VupeKaeHHs MOTYT HepeaanaTh
JIPYTMM JIMIaM MM NPUHEMATE OT JPYTUX JIMil B CRSI3M CO CBOEM TPYIOBOM JEATCIBHOCTRIO, &
TAKKE TIPEJICTABMTENIHCKAE PACXO/IbI Ha JIEIOBOC FOCTEIPUMMCTBO JIOJDKHBI COOTBETCTBOBATE
CJIC/LYIONTUM KPUTCPHSIM:

- OBITH TPAMO CBs3albl € YCTABHBIMHE IEJLMA eSTeNbHOCTH Y UpeKIeHns, 0o
¢ TAMSTIHIMHA JATAMHE, I00HIICSMH, 00MICHAIMOHATLHEIMA TIPA3/IHIAKAMY, MHBIME COOBITHAMIM;

- GBITH PA3yMIO OOOCHOBAHHBIMH, COPA3MEPHBIMA 1 HE SBJISITHCS IIPEJIMETaMK POCKOIIIN;

-He NpPEJICTAaBIAThH COBOM CKPBITOE BO3HAIPAK/ICHUE 34 yeIyry, JeHcTBHC HIIH
GessicicTRIE, TIOMYCTHTCILCTBO WM MOKPOBUTCILCTEO, [IPeOCTABIIEHHE TIPAB MM [PUHATHC
OLPE/ICIICHIBIX PeleHui, 00 MONBITKY OKasarh BIMSHEE HA [OTYJaTeNs ¢ WHON HEe3aKOHHOU
WM HEOTHUHOH IEJTBIO;

- He CO3/IaBATh JULS IOTydareis 00s3aTelbCTRa, CBA3AHHEIC € €TI0 CITyKeOHBIM TOJIOKETHE
FUTH HCTIOJTHEHMEM CIIyKEOHBIX (JIOJDKHOCTHBIX) 0053aHHOCTEH;

- Jie CO3/[@aBaTh PeryTalMOHHOr0 pucKa JUls JIC0BOr0 MMHI/BKA VupexieHnst, paboTHUKOB
M MHBIX JIAIl B cIydae PACKpHITHS HH(pOpMAlldd O COBEPHICHHBIX IONapKax ¥ TIOHECCHHBIX
[IPEJICTABUTENBCKUX PAcXoj1ax; '

-He  NPOTHBOPEYHMTH  MpUHIMIAM  H TpeGOBaHMAM  AHTHKOPPYIIMOHHOTO
3aKoHOJ@aTeIbCTBa PoccnicKo Depeparun, [on0xKeHUIO 00 aHTHKOPPYILHMOHHOM TTOJHTHKA B
Vupexenny, Kojekcy dSTHKH U ciyxeBHOro IoBefeHus PabOTHUKOB Vupexaenus o
OBIIEIPHIISTEIM HOPMaM MOpPaId 1 HPaBCTBEHHOCTH.

2.4. JlenoBEIe MOJIAPKU, B TOM YHCIC B BH/IE OKa3aHUs yCJIyr, SHAKOB 0c0b0ro BHUMAHUA
M yyacTusi B DA3BICKATCIBHBIX U aHAJOTHIHBIX MEpPONPUSATHSIX HE JIOJDKHBI CTaBUTH
[PUHUMAIONIYIO CTOPOHY B 3aBHCHMOE IOJI0KCHHE, IPUBONUTE K BO3HUKHOBEHUIO KAaKUX-IMO0
BCTPCUHBIX 00S3aTC/ILCTB CO CTOPOHBI NOJTY4aTelld WM OKasbIBath BIMSHUE Ha 00BEKTHBHOCTD
ero ZICJIOBBIX CYK/ICHUH U PEIICHIH.

2.5. CTOMMOCTh W TICPHOJMYHOCTE JIApeHusi M IIONYYCHHs ICTOBLIX MOApKOB u/mim
yuacTs B NPEJACTABUTCILCKHX MCPOUPHATHAX OJHOTO M TOIO Ke TPETBEro JHMIA JIOJUKHLL
OLPEICIATECS JICIIOBOM HEOOXOIUMOCTBIO H OBITH Pa3yMHBIMHU.

2.6. B KauecTBE MOAAPKOB paGOTHHKH Y UPEK/ICHNS JOIDKHbI CTPEMUTECH HCTIOIL30BATE B
MAKCHMAIBHO JIOMYCTHMOM KOJIMYECTBE CITyJacB CYBCHMPBI, IPEAMETRI M M3JICIIHA, UMEIOMIHE
CUMBOITUKY Y UPEIKJICHU.

2.7. Tlojjapks M YCIIYTH He JOIDKHBI CTaBHTh IOJ{ COMHCHHE HMHUK HIH JIETIOBYIO
perryTanio Y Yperk/ieHus Uin ero pabOTHUKOB.

3. IIpaBa u 00s13aHHOCTH PAOOTHHKOB Vupexaenusi npu odomene 1e10BLIMI
MOAPKAMH ¥ 3HAKAMH /1€JJ0BOI'0 FOCTCIPHIMCTBA

3.1. PaGOTHUKHM, HPEACTABIAN HHTEPECHl Y UPSKICHHSL HITHA JefcTBYs. OT €ro MMEHH,
JIOJDKHEI cOOJIIOATh I'PAHMIILL JOIYCTUMOTO MOBCACHUA HPH oOMeHe JIeJIOBBIMU TOJIapKamMy U
IIPOSIBIICHUHU [E€T0BOTO IOCTEIPAMMCTBA.

3.2. PaGoTHrkH YUpek/ICHUS BIIPaBe 1apiTh TPETHHM JIAIIAM U TTOJIYHaTh OT HUX JICTIOBBIE
[OJIAPKU, OPraHW30BbIBATH M Y9IaCTBOBATH B IPEICTABUTEILCKAX MEpOIPUSATUAX, €CIIH ITO
3AKOHHO, STHYHO H JEJIaeTCs HCKTIOUMTEBHO B JCJIOBBIX HENSIX, OMPE/ICICHHbIX HACTOSIIIMMHU
TIpaBunamu.



3.3.1Ipn mo6BIX coMHEHHSX B HPaBOMCPHOCTH HMIJIH 3THUYHOCTU CBOMX JeHCTBHI
PAaOOTHUKM  YupeskueHus O0Gs3aHbI [IOCTABUTE B M3BECTHOCTL JIUPEKTOpa YupexcHus
4 IIPOKOHCYIBTUPOBATCS C HUM, TIPEHKIIC YeM TAPHTE UK HIOJIy4aTh IMOJIAPKHA MITH Y4aCcTBOBATE
B TCX WJIM WHBIX TIPEJICTABUTETECKHX MEPONPHSTHSX.

3.4.1lpu momydyenmu nenoBoro lI0/IapKa HIH  3HAKOB JIEJIOBOTO IOCTENPHEMCTBA
paboTHHKE Yupexaenuss 06s3aHbI IPHHUMATh MCPLI 110 HEJOIYICHHIO BO3MOKHOCTH
BOSHUKHOBEHHsI KOH(IMKTA HHTEPECOB.

3.5. Paboruuku Yupexenus ne BIIPaBC UCIIOJIL30BATH CIYKEOHOE TOJOKEHUE B TUUIILIX
HEJBIX, BKIIOYAs MCIONIb30BAHUE UMYINECTBA Y UPCIKICHNS, B TOM YHCIIC:

- AJLL IOJTYHCHAUS [I0ApKOB, BO3HAIPAXKICHUS W MHBIX BLITOJ JUIS ceGsi IHYHO 1 JIPYTUX
T B OOMEH Ha oOKasanue YupekKIeHHEM KakuX-muGo YCIYT, OCyIIEeCTBICHHS JU60
HCOCYMICCTBIICHUS.  ONIPEJCICHHBIX  JeHCTBUM, Tepeaun undopmanum, cocrasisnonicit
KOMMEPYCCKYIO TalHy;

- AU HOJTYYCHH [IOAapKOB, BO3HAIPDAXKIACHHUS ¥ MHBIX BBITOJ JUIS JIAUHO 1 JAPYTUX JIUI] B
[IPOLECCE BEACHUS I Y UPSIICHHSI, B TOM YHCIIE, KAK /[0, TAK i [IOCIIe IIPOBEJICHUSA TIEPETOBOPOB
0 3aKIIOYCHUH I'PAKIAHCKO-TIPABOBBIX JIOTOBOPOB M HHBIX CJICTOK.

3.6. Pabotaukam VYupexupenus mne PCKOMEHIYETCH IPHHUMATL MM  IICpe/lapuBaTh
mojapku ubo yciayru B JmOGOM BHIE OT TPETBUX JIMII B Ka4ecTBE OJarojapHocTy
3@ COBCPIICHHYIO YCIIYTY W JIAHHBIH COBET.

3.7. He nomyckaercs mepeapars u [PHHUMATE IOJAPKU 0T YUPEHKIIEHUS, ero paboTHHKOB
H IPC/ICTABUTENICH B BUIC ICHEXKHEIX CPEACTB, KaK HATHYHBIX, TaK 1 Oe3HaNnIHbBIX, HE3aBUCHMO
OT BAJTFOTEI, & TAKKE B (OpMe aKIHif, ONUMOHOB MM HHBIX JIMKBHHBIX [IEHHEIX Oymar.,

3.8. PaGoThuku VdpesieHus IOIDKHBI OTKAa3bIBATECH OT HPEIUIOKCHUHN, TTOIyYeHus
[IO/TAPKOB, OILIATEL MX PACXOMOB H T.II., KOIJ/IA MO00HbIE ICHCTRHS MOTYT HOBJIHUATE WIN CO3/1aTh
BICYATICHAC O BIUSHHY Ha MCXO/| CJICJIKH, PE3yILTAT IPOBEICHHUS TOPIoB, Ha IPUHUMAEMBIC
YupeKIeHneM perieHus u T.1.

3.9. Ajpmunmcrpanys u paGoTHHKH Yupexaenus He npueMIoT Koppymnnuu. Iojgapku e
AOJDKHBI OBITH MCIIOJIB30BAHBI JUls JAYH/TIONYYCHUS B3STOK WIIH KOPpYIIMH B JIOOBIX c¢
IPOSBIICHHUSX.

3.10. Pabotauk Vupexaenus ne BIpaBe lIpeurarate TPCTHUM JIMIAM WA IPUHUMATH OT
TAaKOBBIX TIOZTAPKOB, BBIIIATHL, KOMIIEHCAIMH M T.I. CTOMMOCTLIO cBbme 3000 (Tpex ThICsHY)
pyOJieil MM HEe COBMECTHMBIC ¢ 3aKOHHOM MPAKTHKON JCIOBBIX ornomieHnid. Ecim paboruuky
YVUpexIeHUs! TIpeJuIaraloTes moo0mnbe HOJIapKK MJIK JICHBIM, OH 00534l HEMEUICHHO 00 YToM
JUPEKTOpY YUpeiK ICHus!.

3.11. Pabotuuk Vupexmeus KOTOPOMY TIPU BBIIOJHCHUH JOJPKHOCTHEIX 00S3aHHoCTeH
HPE/VIAraloTes NOJIAPKH MM MHOE BOZHATPAXKIEHUE KAK B IPSIMOM, TAK W B KOCBEHHOM BUJIC,
KOTOPBIC CIIOCOOHBI TIOBMUSITL Ha MOArOTABIMBACMDIC /MK IPUHUMACMEBIC UM PCIICHUS WM
OKasaTh BJIMSAHHUC HA €ro JIeHcTBUC/Oe3 e CTBIE, NOBKEH:

- OTKasarhCsd OT HHMX O HEMEUICHHO YBENOMHTB JMPEKTOpa YupemKacHHs o (axte
NPCUIOKCHUS TT0/1apKa (BO3HATPAXKICHMs);

- O BOSMOMKHOCTH HCKIIOYATE JMATBHEHIINE KOHTAKTBI C JIMIIOM, TIPE/UIOKHBIIUM I10JIapOK
W1 BO3HATPaXK/ICHUE, €CIIM TOJIBKO 9TO HE CBS3AHO CO CIIYXKCOHOI HCOOXO0/IMMOCTLIO;

- CLydac, €CIH 1I0/TapOK MM BOHAIPAKICHUE HE IIPE/ICTABIIACTCS BO3MOKHBIM OTKIOMUTE
WM BOSBPATUTDL, IICPCHaTh Cro ¢ COOTBETCTRYIOMICH CiyseGHOH 3almcKol Jums LPAHSTUSE
COOTBETCTBYIOMMX MEP JIMPEKTOPY YUPEHKICHHA M IIPOLOIIKUTE padoTy B yCTAHOBICHHOM B
Yupex/IeHnn Hopsiike Hajl BOIPOCOM, ¢ KOTOPBIM OBLI CBSI3aH O APOK I BO3HATPAXK/ICHHC,

3.12. B ciryvae BosHUKHOBeHHS KOH(IUKTA HHTCPECOB HIIH BO3MOKHOCTH BO3SHUKHOBCHHUSI
KOH(IMKTA HHTEPCCOB 1PM  IONYYCHHH JEIOBOIO HOJlapKa  WJIM  3HAKOB  JICJIOBOI'O
TOCTCLPUHUMCTBA PAOOTHUK YUPEKICHUS 0053aH B IHCHMCHHOM (opme yBegomuTs 06 HTOM 071110
3 JIOJOKHOCTHBIX JIMIL, OTBETCTBCHHBIX 3a MPOTHBOACHCTBHME KOPPYIIMH, B COOTBETCTBUM C
IPOLEAYPOH PACKPHITHA KOH(IMKTA HHTEPCCOB, yreepixjiiennoi Ilonokenuem o xondumkre
UHTCPECOB, IPUHATHIM B Y YPEIK/(CHUY,



3.13. Pabornukam YdpexJICHus 3arperiacTes:

- CAMOCTOSITCIILHO  [IPUHUMATEL TIPE/UIOKEHUS 0T OpraHu3aniii WM TPETbUX JIMIl
0 BpYUEHHH JICJOBBIX TIOJAPKOB ¥ 00 OKa3aluu 3HAKOB JIEJOBOTO rOCTEIPUUMCTBA;

- IpuHUMATE 03 COrjIiacoRaHUsA ¢ JUPCKTOPOM VypekaeHust JAeI0BbIe MOAPKK U 3HAKHU
JICTTOBOTO TOCTEIPHMMCTBA B XOJIe TPOBEACHMS JIETOBBIX TICPEIOBOPOE, 1IPH 3aKITIOUEHUH
JIOTOBOPOB, & TAKXKE B MHBIX CIydasx, Korja HOJ0OHBIE AEHCTBHSI MOTYT IIOBJIUATE MM CO3/1aTh
pIleuaTiicHie 00 UX BIMSHUM Ha NPHHAMACMBIC PCIICHUA,

- IPUHAMATH JCTOBbIC [OAAPKM M 3HAKU JICTOBOTO rOCTEIPUUMCTBA B XOJI¢ TTPOBEICHUA
TOProOB M BO BPEMsl IIPSIMBIX TIEPETOBOPOB NPH 3aKIIOUCHIH IOTOBOPOB (KOHTPaKTOB);

- IPOCHTH, TPEOOBATH, BHIHYK/ATh OPTaHU3aIlMN WM TPETHHX JIHIL JIapHTh uM b0 ux
POJICTBCHIMKAM  JICIOBBIC OJAPKM  W/MIM  OKashiBaTh B HX  HOJB3Y 3HAKW  JIEJI0BOTO
rOCTCIPHUMCTRA,;

- IPMHUMATh TIOJApKU B BHJIE HATUIHBIX, Oe3HAINYHBIX JICHEKHBIX CPEJICTB, IEHHBIX
Gymar, JiparoleHHbIX METaIoB.

3.14. Yupek/IcHUE MOXKET IIPUHATH PEHICHUC 06 ydyacTMum B ONaroTBOPUTCILHBIX
MEPOTPUSTHSX, HATIPABJICHHBIX Ha CO3/[aHUE 1 YIPOUICHUIE HMHZLKA Yupesxenust. IIpu oTOM 1U1an
11 GIODKET YIACTHS B JAHHBIX MEPOTIPUSITHAX YTBEPXKIACTCA TIUPCKTOPOM VYapexaenus.

3.15.B ciydae OCYIICCTBICHMsS CIIOHCOPCKHUX, OIaroTBOPUTEIHHBIX — TPOTPAMM
Vupex/ieHue JIOJDKHO IPEBAPHTENBHO YA0CTOBEPUTECSH, UTO IIPEA0CTABIIEMA Vupex/ieHuem
[HOMOIIb HE OY/IET HCIOMB30BaHa B KOPPYIIMOHHBIX HEJISX WM HHBIM HE3AKOHHBIM IIyTCM.

3.16. Ilpu B3auMOJICHCTBHM C JIMIAMH, 3aHUMAIOIIMMH JIOJKHOCTH rocy/1apCTBEHHOM
(MyHHITMIATBHOI) CIyKOBI, ClielyeT PyKOBOJACTBOBATECA HOPMAMH, pEryIMPYIONUMH dTHYCCKUC
HOPMBI ¥ TIPABHIIA CITKeOHOr0 IOBE/ICHUS FOCY1apPCTBEHHBIX (MYHILUTTATEHBIX) CITyXKAIHUX.

3.17. Hencnonaenue nactosmux [IpaBuil MOKET CTaTh OCHOBAHMEM JUTsl IPUMCHCHHA K
pabOTHHKY MEp JUCIHILIAHAPHOTO, aIMHAHICTPATHBHOLO, YTOIOBHOTO | rPXIaHCKO-IIPaBOBOTO
Xapakrepa B COOTBETCTBUH € JCHCTBYIOIHUM 3aKOHOAATEBCTEOM.

4. O6aactThL NPpUMEHEH NS

4.1. Hacrosimme IIpaBuia mojuiexar MPUMEHCHHIO BHE 3aBHCHMOCTH OT TOIO, KakiM
00pa3oM IepelaloTesl JCNOBbIE OIaPK) ¥ 3HAKH JICTIOBOTO rOCTENPUUMCTBA: HALPIMYIO UM
Yepes MOCPeAHUKOB.

4.2. Hacrosmue Ilpasuiia sBisioTes 0083aTeIBHBIMY UL BCCX pabOTHUKOB Y UPEKICHUSA
B 1IeproJ1 paboThl B YUPESIKICHHH.



